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Our mission at Scribbles and Giggles Day Care Center,
LLC is to provide high quality care and education to
children in a warm and friendly atmosphere for staff,
children and parents alike. We aim to foster the next
generation of community members to be thoughtful,

courageous and dependable individuals.



Our Philosophy
We Believe…
● Children are precious and must receive care from adults who are

capable and caring who strive to be excellent role models to aid in
fostering our next generation of outstanding citizens.

● Children should experience numerous positive learning milestones,
leading to an increased sense of competence and independence.

● Children’s play is extremely vital to healthy physical development,
acceptable social skills and cognitive growth.

● Teachers must create an appropriate educational environment which
carefully guides children from one developmental level to another.

● Parents are important in contributing to and enhancing the quality of
care offered at Scribbles and Giggles Day Care Center, LLC

Scribbles and Giggles Day Care Center, LLC. welcomes those of diverse
faiths, ethnic origins and race.

Enrollment

Enrollment may be done through phone, email correspondence or in
person.

Documents to be completed and returned before enrollment are:
● Parent Provider Child Care Contract
● Child Information Record
● Health Appraisal
● Immunization Record
● Notice of Licensing Notebook
● Tuition Fee Agreement
● Non-Prescription Permission Form
● Written Information Packet
● Supplemental Information Form (all about my child)
● Media Release
● Hold Harmless Agreement
● Food Program Income Eligibility Form
Forms must be completed and signed in person by a parent or guardian

before the first day of care.



Initial Trial Period

Each child at Scribbles and Giggles Day Care Center will start on a 2 week
trial period. We reserve the right to cancel the enrollment of a child at
our discretion or for the following possible reasons:

● Non-payment or excessive late payments of tuition and fees.
● Not observing the rules of the center as outlined in the parent

agreement.
● Children have special needs that we cannot adequately meet with our

current staffing patterns.
● Physical and/or verbal abuse of staff or children by parent or child.
● Expired or non-immunizations and/or physical.
We want all of our children to have an equal opportunity to be in a safe

and secure environment. Scribbles and Giggles Day Care Center, LLC
will make their decisions based on what is best for all the children.

Confidentiality

Each family has the right to confidentiality. The center keeps certain
information on file regarding children and families that may be
considered personal in nature. We maintain this information in
confidence and do not discuss or release it to persons outside of
Scribbles and Giggles unless written permission has been obtained
from the parent(s).

Hours of Operation

Scribbles and Giggles Day Care Center, LLC will be open for care from 6:00
am until 10:00pmMonday through Friday.

Holiday Schedule

Scribbles and Giggles Day Care Center, LLC will be closed on the following
holidays.

● New Years Day
● Memorial Day. Day of and day after.
● Independence Day. Day before, day of, day after
● Labor Day and following day
● Thanksgiving Day and the following day
● Christmas Eve, Christmas Day. and the following day.



● New Years Eve, New Years Day

Tuition is due for these days.

Snow Days, Emergencies, etc.

We will be open unless otherwise notified. The staff members will monitor
the weather conditions throughout the day to determine if the center
will need to close early. In the event of closing early the lead teachers
will be responsible for contacting parents/guardians to inform them of
the situation. Classroom activities will continue until parents arrive.
Children who are not scheduled will be added, if room, on a first come,
first serve basis. Although we would love to help each family out, it is
not always possible due to staffing and/or capacity being full.

Tuition

Tuition is determined based on howmany hours of care you will need each
week.

1) 30 - 39 hours - $175 per week
2) 40 - 49 hours - $215 per week
3) 50+ hours - $230 per week

A non-refundable Security Deposit of $150 is required for all students in order
to secure your spot.

Families needing less than 30 hours per week will be considered drop-in and
spots will be available on a first come-first served basis at $7/hr.

Families have the option to pay weekly or monthly,

Weekly payments are due prior to the first day of care each week.

Monthly Payments are due prior to the first day of care each month.

Invoices will be sent on the 25th of each month for families paying monthly
and on Thursday for the following week for families paying weekly. Invoices
will be sent to the email on file. These can also be viewed on
KangarooTime.com.

Payment may be made by credit card online with the fee, check or cash.



Childrenmay not be dropped off unless the payment account is up to date.
Tuition is expected for days your child may be absent for any reason including
non-payment.

For your convenience, each child will be allowed 5 unpaid absent days
regardless of reason (sick days or a family vacation etc.). Please notify us in
writing when you would like to use an unpaid day.

In the event of a non-sufficient fund payment, a fee will be added to your
next invoice in the amount of $30

Payment from DHHS will be accepted. Parents who are receiving DHHS child
care assistance must pay the full regular tuition rate until the authorizing
paperwork is delivered to us for DHHS billing. Upon our receipt of DHHS
payment, your account will be credited towards the following month. You are
responsible to directly pay us your DHHS co-pay each month. Rate may vary
according to DHHS disbursement. If DHHS billing lapses it is your
responsibility to pay the full tuition amount until DHHS notifies us otherwise.

Drop-In Care

Tuition must be paid in full at the time of drop off for the entire time the
child(ren) is\are scheduled to be in attendance. $7 per hour.

Tuition will be charged in 15 minute increments. If you prefer to pick up at
3:10 for example, you will be charged until 3:15.The parent or guardian of
a child not picked-up until after the agreed time will be charged $1 per
minute until arrival. Families who pick up late more than 3 times, in a
one year period, will pay $5 per minute. All late fees are expected before
the next day of care.

All appropriate paperwork must be on file before a child can be accepted
for drop-in care.

Please call at MINIMUM 24 hours in advance to reserve a slot in the drop-in
room. If there are no vacancies when you call, your child will not be able
to attend.

All Tuition fees will be reviewed as Scribbles and Giggles Day Care
Center, LLC deems necessary.



Drop Off/Pick Up Policies

Parents are expected to accompany their child into the center. Only the
individuals listed on the Child Information Record, or on a written
permission note from the parent, will be allowed to leave with a child.
The staff is required to request a picture I.D. from any unfamiliar person
If there is any concern, the staff of Scribbles and Giggles reserves the
right to deny a person's request to pick-up a child.

Your child’s classroom teacher may be available at pick-up time for short
questions. For longer discussions or particular concerns please
schedule an appointment.

Parents are expected to assume full responsibility for their child once they
enter the classroom. Getting your child ready to start the day and to
end the day is a parents responsibility.

Your child has waited all day to see you and is excited when you walk in the
door. At pick up please put away your cell phone and give your full
attention to your child.

The parent or guardian of a child not picked-up until after the agreed time
will be charged $1 per minute until arrival. Families who pick up late
more than 3 times, in a one year period, will pay $5 per minute. All late
fees are expected before the next day of care. This fee applies per family.
Payment should be given directly to the staff member. Excessive abuse
of late pickup times can result in disenrollment. If your child has not
been picked up by closing (10:00 p.m.), and a contact person cannot be
reached, we will have no choice but to call Child Protective Services and
the Michigan State Police.



KangarooTime

Our center uses a child information management software called
KangarooTime. It is available on the web and as an app that will allow
you to check your child in and out, make payments and send messages
to your child’s teacher. When beginning initial enrollment procedures a
message will be sent to the email address on file, asking for you to
register your account and fill in some information about yourself and
your child. An invoice will then be sent to your account for a deposit of
one week's tuition. Parents who prefer to receive paper copies of forms
and tuition statements can request to be on the Parent Print Out List.

Custody Orders

Until custody has been established by a court action, one parent may not
limit the other from picking up a child in our care. The center must be
notified immediately of any changes in custody orders. Certified
custody orders must be given to the center director.

Intoxication Policy

If a parent/guardian or emergency contact who appears to be intoxicated
arrives at the center to pick up a child; the daycare staff is required by
law to release the child. Daycare staff will offer to call a relative or friend
to pick up the parent and child, or offer to call a cab. Inform the parent
that if he/she chooses to drive with or without the child, the
staff/director will inform the police immediately.

Communication

Proper communication between our parents and the teachers and staff is
extremely important. Teachers at Scribbles and Giggles Day Care
Center, LLC will be sending home information on a regular basis.
Parents will receive daily updates on our KangarooTime App. You are
welcome to call to arrange a meeting with your child's teacher--even
just to become better acquainted! Concerns about any aspect of our
program, or your child's care, may be expressed to the center director.
Please check KangarooTime for notes and daily reports.



Parent surveys and a box to drop them in is available for any feedback,
concerns, or suggestions for parents.

You will be required to communicate in writing any changes in your child's
schedule. Adults picking up the child must be authorized by the
primary parent in KangarooTime. You must also add or delete names of
authorized adults allowed to pick-up your child on the Child
Information Record as necessary.

Our main office must be informed of any of the following changes:
● address and/or phone numbers, or e-mail address
● parent/guardian employment,
● health/immunizations up-dates, or;
● other pertinent information related to your child.

Meals

Breakfast: 7:30-8:00
Snack: 9:45-10:00
Lunch: 11:30-12:00
Snack: 3:15-3:30
Dinner: 5:30-6:00
Snack: 7:45-8:00
Policy Statement
Good nutrition is vital to children’s overall development and well being. In an
effort to provide the best possible nutrition for the children in our facility,
Scribbles and Giggles Day Care Center, has developed the following child care
nutrition policies to encourage the development of good eating habits that
will last a lifetime.
Child Care Nutrition
Scribbles and Giggles follows the child care nutrition guidelines
recommended by the USDA CACFP (Child and Adult Care Food Program) for
all the foods that we serve. To provide a healthy and balanced diet that
included fruits, vegetables, and whole grains, and limits foods and beverages
that are high in sugar, and/or fat, our nutrition policy includes the following:
Fruits and vegetables
-served at least 3 times daily
-we offer a vegetable other than white potatoes at least twice a day.
Grains
-We serve whole grains at least twice a day.
Beverages



-100% juice is limited to once per day in a serving size that is specified for the
child’s age group.
-we do not offer sugar sweetened beverages.
-we serve only whole milk until 2 years and 1% 2 years of age and older.
Fats and Sugars
-High fat meals such as bologna, bacon, and sausage, are served no more
than two times a week.
-fried or pre-fried vegetables, including potatoes, are served no more than
once per week.
-sweet food items are limited.
Role of Staff in Nutrition Education
-staff provide opportunities for children to learn about nutrition.
-staff act as role models for healthy eating in front of the children.

Meal and snack times are on a schedule. Your children will not go hours
without a snack or meal. We provide a variety of nutritionally balanced, high
quality foods each day.

Monthly menus
Our monthly menus are planned out carefully to follow child care guidelines
at every meal. Each menu is designed to provide a variety of nutritious foods.

Nutrition and punishment
Staff will never use food as a reward or as a punishment.

Professional development
Annual nutrition training is required to ensure that all staff understand the
important role nutrition plays in the overall well-being of children.

Meals and snacks for all children will be provided. Times and a monthly menu
calendar are posted within the daycare center. Healthy eating helps children
become aware of and develop healthy eating habits that contribute to good
health.

The purpose of a nutrition plan is to ensure children are served a variety of
healthy food and beverages daily.

This is important to children, parents, and staff to follow as it creates
healthy eating habits. Children may eat foods that they will not typically



eat at home because they witness their new friends and staff also
eating that item.

At Scribbles and Giggles we will follow a guideline that the CACFP provides
for us. This guideline ensures at minimum that your child will be served
meat, fruits, vegetables, whole grains, and milk when meals are served.

We plan to meet the needs of children, families, and staff by requiring an
allergy form, if necessary. We will also ask parents and children what
their likes and dislikes are, and help make things fun for children to
introduce new foods to their diet.

Information on what will be served each day will be posted monthly for all
children, parents, and staff to see.

Milk will be offered at each meal. Water will be available all day in
individual cups labeled with the child’s name provided by the center.

Meals for ages 1yr and up will be served family style. This means children
will be encouraged to participate in setting the table, serving
themselves, and table clean-up whenever possible.

Teachers will sit at the table, model good eating habits and interact with
children during meals when possible.

If children arrive later than a scheduled meal time, but are hungry, a meal
can still be provided on an individual basis.

Menus will be posted at the center and sent home each month. If a child
does not like something that will be served, there will always be an
alternative option. A nutritious packed lunch is always welcome too.

Infants

For children under 1 year of age, parents must provide formula, breast milk
or baby food as needed along with bottles, diapers, wipes and pacifiers,
labeled with the child's name. Communication with parents is
important to keep childrens’ eating habits consistent between home
and daycare.

Breastfeeding

The center will provide a comfortable room for mothers wishing to nurse
their child during the day.



Food Allergies

If your child has any food allergies, please note it on your child's
information record and complete the food allergy form provided in the
office. A doctor's note will also need to be provided. A copy of the
allergies will be posted in the child's file, in the class, as well as in the
kitchen. If your child’s allergies are severe, a sign will be posted at all
entrances requesting that allergen not be brought in the building by
anyone. We will make all accommodations necessary to keep your child
safe.

Oral Care

Oral care is important to Scribbles and Giggles. A clean mouth is so
important every day because bacteria in your mouth mix with food
particles to create plaque. That plaque sticks to your teeth and eats
away at them. Mouth germs also cause bad breath, affect your risk for
infections and mouth sores. Normally the body's natural defenses and
good oral health care, such as daily brushing and flossing, keep bacteria
under control. However, without proper oral hygiene, bacteria can reach
levels that might lead to oral infections, such as tooth decay and gum
disease. We will ensure daily oral care is done daily for every child. We
ask that parents bring toothpaste and a toothbrush in a closeable bag
that is left at the center and put with the child’s belongings.

Birthday Celebrations

Parents are welcome to send in a treat to share with their child's
classmates on birthdays or special occasions. Some classrooms have
strict allergy guidelines. Inform your child's teacher in advance about
what kind of treat you plan on bringing. This is for the safety of all of the
children. Ask your child’s teacher for suggestions. Parents are always
welcome to join in their child's birthday celebration.

Conferences, Assessments, and Screening

Parent-teacher conferences will be held twice per year (September and
March) and at parents request anytime. Lead teachers and the director



will be in attendance with the parents. Teaching Assistants will be
expected to stay in the classroom with children.

If a concern arises among staff or with a parent or child, it is preferable that
it is brought to the attention of a supervisor in a timely manner so that
a satisfactory solution can be reached for the good of the workplace
climate.

During conferences, we will discuss development progress. Being aware of
your child’s progress is important to all of us. In these conferences we
welcome your feedback on areas of where you believe your child could
improve. Working together as a team ensures that your child will
academically be age appropriate. Advancing children to the next age
group roommay be discussed, if they are eligible. All appropriate
advancements will begin on the first day of care in April and October.

For example if a child is in the infant room and begins walking or turns one
over the summer, during conferences in September, we will discuss
moving the child up to the 1-2½ room at this time.

Scribbles and Giggles Day Care Center will utilize different tools to screen
and assess your child throughout the year. Ages & Stages
Questionnaires® (ASQ®) provides reliable, accurate developmental and
social-emotional screening for children between birth and age 6. “Ages
and Stages” is a term used to outline significant periods in the human
development timeline. Growth and maturation occur in the primary
developmental domains during each stage, including physical,
intellectual, language, and social-emotional. ASQ-3 screens and
assesses the developmental performance of children in the areas of
communication, gross motor skills, fine motor skills, problem solving,
and personal-social skills. It is used to identify children that would
benefit from in-depth evaluation for developmental delays.

It is imperative that a screening procedure be in place to ensure children
are identified and receive the support they need. The Brigance Early
Childhood Screens III (Brigance) is a collection of quick and reliable
early childhood education assessments and data-gathering tools that
are nationally standardized. BRIGANCE Early Childhood focuses on the
skills that lead to school success. Our developmental screeners and
assessment inventories use observation, interviews, and child
performance to pinpoint understanding in the domains tied to early
development and school or kindergarten readiness. Screening is a brief,
simple procedure used to identify infants and young children who may



be at risk for potential health, developmental, or social-emotional
problems. It identifies children who may need a health assessment,
diagnostic assessment, or educational evaluation.

Curriculum

At Scribbles and Giggles Day Care Center we will be using The Creative
Curriculum. The Creative Curriculum helps teachers interact with
children in ways that promote development and learning, foster
children's social competence, support children's learning through play,
create rich environments for learning, and forge strong home-school
connections. The Creative Curriculum includes developmentally
appropriate goals and objectives for children within four main
categories of interest: social/emotional, physical, cognitive and
language. The social/emotional stage helps promote independence,
self-confidence and self-control. The creative curriculum is one of the
best teaching strategies for early learning because it focuses on the
development of the whole child. It strives to be innovative, responsive,
supportive, comprehensive, and developmentally appropriate.

Culture

Cultural diversity in childcare provides a range of opportunities for children
and families to celebrate differences. It's one aspect of diversity, which
also embraces differences in gender, disabilities, age, social, and
economic backgrounds. Culture consists of the historically accumulated
knowledge, tools and attitudes that pervade the child's proximal
ecology, including the cultural “practices” of nuclear family members
and other kin. Cultural background gives children a sense of who they
are. The unique cultural influences children respond to from birth,
including customs and beliefs around food, artistic expression,
language, and religion, affect the way they develop emotionally, socially,
physically, and linguistically. Research suggests adults who engage
children in culturally responsive educational experiences help to: Build
young children's self-confidence and skills. Increase children's
awareness, appreciation, and inclusion of diverse beliefs and cultures.
Maximize children's academic achievement and educational success. At
Scribbles and Giggles Day Care Center we believe that being conscious
of culture differences is important for growth and acceptance. We don’t



discriminate or allow others to. The more that we educate and make
others aware, the better.

Staff requirements
All Staff at Scribbles and Giggles have a background check prior to starting

employment. Our staff is trained with a minimum of 16 hours annually
of MiRegistry approved professional development hours. TB tests, work
physical, and CPR and first aid are requirements of employment.

Resources

The director is available for any assistance you may need. If the information

you are seeking is not available, we will refer you to the person or place

that you may need to speak with. Our families are valuable to us and are

here to assist in any way that we can.

Newsletter

Scribbles and Giggles Day Care Center believes that education is
important inside and outside of the classrooms. We will share a
monthly newsletter that will update our staff, parents and children on
upcoming events that will be important to know about. We will share
recipes, resources, and other important info. If you have other questions
concerning resources in our community please contact the director so
that she may assist you.

Rest Time

Infants

Cribs will be provided for each child to have their own. Infants must be
allowed to rest according to their own needs throughout the day. They
MUST be placed in their crib on their back anytime they fall asleep.

Toddlers - 4 Years Old

Rest time will begin after lunch (about noon). The lights will be dimmed
for an hour. Soft music will be played. Appropriate time to transition
children from crib to cot will be determined by the parents. A crib or cot



will be provided for each child. Parents will provide a blanket for their
child. It is to be taken home on the last day of care each week to be
washed.

Wellness/ Illness Policy:

If a child becomes ill while in our care, a teacher will consult the director
and parents may be called to come pick up their child.

The following criteria will be considered in determining if your child must go
home:

● Fever of 99.5 or higher without medication
● Diarrhea (more than 2 loose, watery stools) or vomiting. Consideration

will be taken if your child is allergic to certain food/drink products or on
medication.

● Persistent cough or runny nose which interferes with the child’s playing
or eating.

● Crying and inconsolable for a long period of time
● Not eating or drinking normally.

Highly contagious condition such as:
• Head lice: suggested treatments available upon request. Child must
be free of nits to return to daycare.
• Chickenpox and Hand Foot Mouth: Child must be fever free and sores
must be scabbed over to return..
• Strep throat: Children must have 24 hours of antibiotics in their system
as directed by a doctor before returning.
• Mumps, pinworm, impetigo, conjunctivitis (pink eye), etc: Follow
doctor’s recommendations for method of treatment.

If your child is too ill to play outside with his or her class, or
participate in regular classroom activities, then your child is too ill
to attend the center.

*If questions arise to the appropriateness of a child's return to the
center, the final decision will be that of the Center Director.



Immunizations and Physicals:

All children who attend childcare programs in Michigan are required by
law to be fully immunized. Scribbles and Giggles Day Care Center, LLC
requires all children enrolled in the program to be immunized. Families
must contact their local health department to obtain a signed certified
Nonmedical Waiver Form for delayed vaccines. A Health Appraisal
record of your child's physical exammust be submitted and is also a
requirement by the Michigan Department of Health. A medical
examiner must sign and date this form. Physical regulations are as
follows:
• Children younger than 2 ½ years must have a physical within 3
months preceding enrollment and repeated yearly.
• Children 2 ½ years to kindergarten-- a physical must be within the
previous year (before enrollment) and repeated every 2 years.
• Kindergarten children and older--parents must sign the Physical
Health/Immunizations Parental Acknowledgement for School-Age
Programs letter, plus submit a copy of the child's immunization record
to the office. A new letter must be signed yearly.

Medication Administration

Non-prescriptive medication (Tylenol, nose drops, etc.) as well as
prescription medication will only be administered after a parent signs,
and dates a form entitled,Medication Permission. The parent must
provide all medications. Prescription medication must be in the original
container and labeled with the child's name and proper dosage. A
parent or guardian must administer the first dosage under their
supervision; never the center staff. Staff cannot administer medication
(prescription or over the counter) without the proper dosage for that
child listed on the container. If the container reads, “Consult/see Doctor”
then a note from the doctor with the child’s weight, and the dosage
recommended, must be provided. We will not administer cold
medications to any child. Medication will be stored per the
manufacturer’s recommendations. We have locked cupboards, and
containers for the refrigerator, for the storage of medication.

A Non-Prescription Release form for other applications such as diaper
cream, sun block, etc. will be signed upon enrollment and must be
updated annually.



Guidance/Discipline Policy

At Scribbles and Giggles Day Care Center, LLC the term guidance is used
for several reasons. It is a positive term and implies working with the
children to develop internal control of their behavior. Our goal is to
encourage the children to become creative, independent, responsible,
and socially mature human beings. This involves learning to make
responsible choices and accepting the consequences of such choices.
Guidance takes several forms within our center. It all starts with a child
friendly environment and use of simple, logical rules. We focus on
reinforcement of positive behaviors, gentle redirection and positive
reminders.

Infant: Redirect the behavior to a positive option, ignore behavior that is not
harmful, praise positive actions.

Toddler: Redirect the behavior to a positive option, ignore behavior that is not
harmful, praise positive actions, provide a physical outlet, give options,
encourage use of words.

Preschool: Redirect the behavior to a positive option, ignore behavior that is
not harmful, praise positive actions, provide a physical outlet, encourage use
of words, give options.

School Age: Redirect the behavior to a positive option, ignore behavior that is
not harmful, praise positive actions, provide a physical outlet, encourage use
of words, give options.

Difficult Behavior

We will make every effort to work with the parent or guardian to ensure a
cooperative approach for children having difficulties with behavior. A
parent may be called at any time the child exhibits uncontrollable
behavior that cannot be modified by the center's staff. The parent may
be asked to take the child home immediately.

The following steps may be taken regarding children who display chronic
disruptive behavior or biting, upsetting to the emotional or physical
well being of another child or adult.

1) First meeting with parents, teacher, director.
2) Second meeting with parents, teacher, director if behavior persists



3) Disenrollment at discretion of the director for the safety and health of
other children if behavior is severe.

Our goal is to work as a team to better serve each child.

Withdrawal/Termination

A two-week notice is required before withdrawing a child from our center
after the 2 week probationary period. Account must be paid in full
before withdrawing. Any account past due at time of disenrollment will
continue to be invoiced and will be sent to collections after 30 days. The
director reserves the right to cancel the enrollment of a child at his/her
discretion, including but not limited to the following possible reasons:
Non-payment or excessive late payments of tuition and fees, not
observing the rules of the center as outlined in the parent agreement,
child has needs that we cannot adequately meet with our current
staffing patterns, physical and/or verbal abuse of staff or children by
parent or child, expired or non-immunizations and/or physical health
form etc.

Photographs, Publicity, & Video Surveillance

Photographs of the children in our programs may be taken from time to
time and may appear in newspapers, magazines, brochures, publicity
materials and/or educational training. Your permission for photographs
of your child to be used without compensation will be needed on a
separate form. Our center is equipped with a video surveillance system,
which is recording at all times. Surveillance cameras are located in our
classrooms, common areas (such as hallways, and the front lobby/office
area), and the exterior of our center for the safety of your children.

Emergency Situations

Emergency procedures for fire, tornado, lock down, injury, accident and
any other disasters will be posted in each classroom and hallways. Each
class will have a practice drill twice per quarter.
In event of fire, or other building evacuation situations the children and
teachers will exit the building and meet at the playground. Each staff
member will be responsible for their classroom attendance, and
required to do head counts at all times.



Injuries and Accidents

Every consideration will be taken to ensure the safety of your child while in
our care. Should an injury occur, aMinor Incident Reportwould be
completed by the closest adult and signed by the Center Director, or
appropriate person. A copy of this report will be sent home. A parent or
guardian will be notified regarding any injury that occurs while your
child is in our care. In the event of a major medical emergency or
accident, the center teacher or director will call 911 first. The child will be
transported to the hospital noted on the Child Information Record (or
the closest hospital). The parent/guardian will be called immediately.

Note: For the safety of children, staff, and parents, we ask that parents do
not attempt to pick up their child unless told to do so by the staff
during an emergency situation.

Building Entry

Our building will be locked at all times for the safety of your children and
our staff. We have a key card electronic entry system. Each card has a
unique code that will help us to determine who enters our building. The
key cards will be given at time of enrollment. There is a $20
nonrefundable deposit required per card with a maximum of 2 cards
per family enrolled.

Transportation

An Alpena Public School bus will be available to transport children to and
from Besser Elementary during the school year if desired. Thunder Bay
Transportation will be available to transport children to and from other
area schools with payment by parents.

Pest Management

A pest management company will apply pesticide once per month when
children are not present.

Smoking/Vaping Alcohol and Drugs Policy

Smoking/ Vaping Alcohol or drugs on the center property is prohibited.
This includes inside vehicles, playgrounds, and nature trails. For the
health and safety of our children, we appreciate your cooperation.



Personal Possessions

With the exception of comfort items (blanket/rest time buddy) that are to
be used during rest time, and taken home on Friday’s and returned
with the child on Monday’s. We ask that families not bring toys, gum,
money, or candy from home to the Scribbles and Giggles Day Care
Center.

Clothing

Because of the wide range of activities it is recommended that children be
dressed in washable, comfortable clothing. Plastic aprons will be
provided by the center for art and water activities. Water activities, sand
play, and occasional bathroom accidents necessitate that an extra set of
clothing be kept at the center at all times. All extra clothing should be
marked with the child's name and placed in a labeled plastic bag.
Clothing should include underwear, socks, pants, and shirts. If wet or
dirty clothes are sent home, please return a clean extra set of clothes
the next morning. Licensing requires that children be taken outdoors
each day. The children will play outdoors if the temperature is 10° or
warmer. Children should be dressed accordingly: light jacket, cap, rain
boots (for damp days) in fall and spring; heavy winter jacket, mittens,
scarf, hat, and snow boots in winter. An extra sweater or sweatshirt at
school is recommended for sudden changes in temperature. All
clothing, including coats and boots, must be labeled clearly with your
child's name.

Diapers & Toilet Training

Parents supply all diapers and wipes at Scribbles and Giggles Day Care
Center. Our teachers are experienced in training young children in how
to use the bathroom. It is essential that the parent and teacher
communicate about the needs of the child and work together to make
this developmental milestone positive and successful. We recommend
that when in training, your child be dressed in "user-friendly" clothing.
Overalls, zippers, belts and snaps are difficult for small children to
manage-- especially in a hurry! While toilet training, parents are to
provide lots of thick training underwear, extra pants, socks, and
clothing.



Daily Routines:
Every classroom will have their daily routine posted on the parent

information board.

Child Abuse and Neglect

Child care staff members will be trained in and are required by Michigan
law to report any suspected incidents of abuse or neglect.

I ___________________________ Parent or guardian of
_________________________________________________________have read and
understand that my payment is due prior to the care of my children. If
my payment is not current my children will not be able to attend the
center until the payment is current. You will be turned away at the door
if necessary. There are no exceptions to this rule.

Signature: _________________________________________

Printed Name: ______________________________________

Date: ____________________________


